[image: image1.png]


DIOCESE OF HEXHAM AND NEWCASTLE

Religious Education Centre

Job Description for a *Primary/Middle School *Co-ordinator/Subject Leader

of Religious Education

*Delete where applicable


School:













Address:







SCHOOL MISSION STATEMENT

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

RESPONSIBILITY FOR CURRICULUM AREA RELIGIOUS EDUCATION

· To be responsible to the Headteacher and colleagues for the monitoring of teaching, assessment and planning  of Religious Education based on the development of the children at each stage. Monitoring occurs in order to support staff and may include classroom observation/involvement in line with school practice.

· To manage resources and facilities for Religious Education.

· To liaise with the Diocesan Religious Education Centre particularly through attendance at the Co-ordinators’ meetings, and inform the Headteacher and colleagues of current standards and developments within Religious Education.

· To attend appropriate In-service training for Religious Education, keep up-to-date with current developments and to organise school based In-service activities.

· To advise individual colleagues and induct new members of staff as required on the Religious Education process and teaching methods.

· To set up and maintain a portfolio of work in order to monitor progression and continuity. Samples of work should reflect the appropriate Attainment target strands and levels.

· To ensure that cross-curricular concerns such as literacy skills, multi-cultural issues, equal opportunity, the use of Information Technology and PHCSE are reflected in Religious Education.

· In consultation with the Headteacher to communicate with parents, governors and the parish community regarding issues associated with Religious Education.

· To liaise with other primary and secondary colleagues.

· To maintain a Subject Leader’s file containing:




1.
The Religious Education Policy and Guidelines



2.
Medium term plans which represent schemes of work in school



3.
Assessment and monitoring procedures for teaching and learning

4. Methods for collecting evidence.

5. A Record of Staff Professional Development in Religious Education

6. A List of Resources available in school for Religious Education

· Working with the Headteacher and colleagues, to undertake a regular audit/review of  Religious Education in line with the school development plan.

Summer 2002

DIOCESE OF HEXHAM AND NEWCASTLE

Religious Education Centre

Person Specification  for a *Primary/Middle School

*Co-ordinator/Subject Leader of Religious Education

*Delete where applicable

· Every school should have a named Co-ordinator for Religious Education.

(It would be helpful for the purposes of good communication for that name to be 
forwarded to the Diocesan Schools’ Religious Education Adviser, at the Religious Education 
Centre, St. Vincent’s – Tel. (0191) 229 3313)

· When appointing the Co-ordinator for Religious Education, Headteachers and Governors ought to be aware of the following essential qualities for this crucial role in any Catholic School.

The Religious Education Co-ordinator should:

· Have a clear understanding of, and a commitment to, the teachings of the Catholic Church. (Evidence of knowledge of Church teaching would be the Catholic Certificate in Religious Studies [CCRS] or its equivalent.)
· Be a member of Senior Management or monitored by a member of Senior Management.
· Be able to encourage positive attitudes to Religious Education amongst the whole school community.
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